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KENNEDY INDUSTRIES, INC. 
Application for Employment

A person with a disability requiring accommodation for completing the application process or for purposes of 
employment should notify the Company as soon as possible.  Under Michigan law, any such request must be made in 
writing within 182 days after the need for accommodation is known.  We are an Equal Opportunity Employer.  It is our 

policy to afford equal employment opportunity regardless of a person=s race, religion, color, national origin, sex, age, 
marital status, height, weight, disability or veteran status. 

Position(s) Applied For_________________________________________  Date of Application ______________ 

AdvertisementReferral Source    Employee     Relative      Government Employment Agency 

Private Employment Agency Walk-In        Other ____________________________________ 

Name of Source (If Applicable)____________________________________________________________________ 

Name_______________________________________________________________________________________  
Last           First     Middle 

Address______________________________________________________________________________________ 
Street   City     State    Zip Code 

Telephone Number __________________________________

Driver’s License Number________________________________ How long have you been in Michigan resident 

Do you have any restrictions on your license?  Yes       No If yes, please list:

  
______years _____mos. 

___________________________________________________________________________________________ 

How many points have you received on your driver’s license in the last three years? _________________________ 

If necessary, best time to call you at home is________________________________________________________ 
May we contact you at work?  Yes        No

If yes, work number and best time to call: (______) ____________________________:__________ p.m./________a.m
Area Code

If you are under 18, can you furnish a work permit?  Yes  No 

 Yes  No 

 Yes  No 

 Yes  No 

Have you filed an application here before? 
 If yes, give date ____________________ 

Have you ever been employed here before?  

If yes, give dates From__________________  To__________________ 

Are you legally eligible for employment in this country? 
(Proof of U.S. Citizenship or immigration status will be required upon employment.) 

Date available for work __________________ 

Do you know or are you related to anyone currently working for this company?     Yes    No    

If yes, please name    _________________________________________________________________________ 
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Have you ever worked under a different name?        Yes      No  
If yes, explain _______________________________________________________________________________ 

Type of employment desired  Full Time  Part Time  Temporary    Seasonal  Educational Co-Op 

Are you currently employed? Yes      No 

___________________________________________________________________________________________ 

Are you on lay-off and subject to recall?  Yes  No 

Will you travel if job requires it?  Yes  No 

Are you able to meet the attendance requirements of the position?   Yes  No 

Have you ever had attendance problems at any of your prior employment positions?  Yes  No 

Are you able to perform the duties of this job with or without any accommodations?  Yes  No 

Have you ever been bonded?   Yes  No 
If yes, explain:

 __________________________________________________________________________________________

Have you ever been denied bonding?  Yes  No   
If yes, explain: 

 __________________________________________________________________________________________

Have you been convicted of a felony and/or misdemeanor in the last seven (7) years?  Yes  No 

If yes, explain: 

 __________________________________________________________________________________________

Are any felony charges currently pending against you?   Yes      No 

Name, address and telephone number of the person to be contacted in the event of an accident or emergency:

_________________________________________________________________________________________

If yes, where
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Employment History
 
List your last four (4) employers, assignments or volunteer activities, starting with the most recent, including military experience. 
Explain any gaps in employment in comments section below. 

Employer Telephone     Dates Employed 
From            To 

Summarize the nature of the work performed 

and job responsibilities advancements/promotions

Address 

Job Title   Hourly Rate/Salary 
         Starting 

Immediate Supervisor and Title    $  Per 

Reason for Leaving   Hourly Rate/Salary 
Final 

   $  Per 

May we contact for reference?   Yes  No  Later  
Employer Telephone     Dates Employed 

  From           To
Summarize the nature of the work performed 

and job responsibilities advancements/promotions 

Address 

Job Title   Hourly Rate/Salary 
         Starting 

Immediate Supervisor and Title    $  Per 

Reason for Leaving   Hourly Rate/Salary 
Final 

   $  Per 

May we contact for reference?   Yes  No  Later  
Employer Telephone Dates Employed 

  From  To

Summarize the nature of the work performed 

and job responsibilities advancements/promotions 

Address 

Job Title   Hourly Rate/Salary 
         Starting 

Immediate Supervisor and Title    $  Per 

Reason for Leaving   Hourly Rate/Salary 
Final 

   $  Per 

May we contact for reference?   Yes  No  Later  
Employer Telephone     Dates Employed 

  From           To
Summarize the nature of the work performed 

and job responsibilities advancements/promotions 

Address 

Job Title   Hourly Rate/Salary 
         Starting 

Immediate Supervisor and Title  $  Per 

Reason for Leaving   Hourly Rate/Salary 
Final 

   $  Per 

May we contact for reference?   Yes  No  Later  

Comments (including explanation of any gaps in employment)

Skills and Qualifications: Summarize special skills and qualifications acquired from employment or other experiences that may 
qualify you to work with our company.
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Educational Background
 

A. List last three (3) schools attended, starting with last one.    B.  List number of years completed.    C.  Indicate degree or
diploma earned, if any.    D.  Grade Point Average or class Rank and E.  Major and minor field of study (if applicable).

A. School B. No Years
Completed

C. Degree
Diploma

D. GPA
Class Rank 

E. Major F. Minor

List any foreign language(s) and check the box that best describes your skill level. 

Language Read and Write Read and Speak Read only Speak Only

References
List name and telephone number of three business/work references who are not related to you and are not previous supervisors. 
 If not applicable, list three school or personal references who are not related to you. 

Name Telephone Years Known 

List professional, trade, business, or civic associations and any offices held.  (Exclude memberships which would reveal sex, 
race, religion, national origin, age, color, disability or other protected status.) 

Organization Offices Held 

List all professional licenses held by you.

 ____________________________________________________________________________________________________

List special accomplishments, publications, awards.  (Exclude information which would reveal sex, race, religion, national origin, 
age, color, disability or other protected status.) 

List any additional information you would like us to consider.  

Did you complete this application yourself?  Yes  No 
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AUTHORIZATION AND RELEASE FOR PERSONAL BACKGROUND INFORMATION 

[PLEASE READ CAREFULLY] 

I certify that all the information contained in this application (and accompanying resume and notes, if any) is true and 
complete.  I also agree that any false information, misrepresentations, or omissions-oral or written- may result in immediate dismissal, 
if discovered at a later date, from or refusal of employment. 

I AUTHORIZE KENNEDY INDUSTRIES, INC. (“KENNEDY INDUSTRIES”) TO CONDUCT AN INVESTIGATION OF 
MY CREDIT HISTORY, DRIVING HISTORY AND ALL STATEMENTS CONTAINED IN THIS APPLICATION, INCLUDING 
RECORDS OF ANY FORMER EMPLOYERS, DOCTORS, HOSPITALS, POLICE DEPARTMENTS, AND OTHER 
REFERENCES, SOURCES OR SERVICES CONCERNING ME, AT ANY TIME.  I AUTHORIZE ALL SUCH REFERENCES, 
SOURCES, AND SERVICES (AND KENNEDY INDUSTRIES) TO RELEASE THIS INFORMATION WITHOUT LIABILITY FOR 
DAMAGE INCURRED IN GIVING IT AND AGREE TO INDEMNIFY AND HOLD HARMLESS KENNEDY INDUSTRIES FROM 
ANY LIABILITY, CLAIMS OR DAMAGES ARISING FROM SAME.  I WAIVE ANY WRITTEN NOTICE OF THE RELEASE OF 
SUCH RECORDS THAT MAY BE REQUIRED BY ANY STATE OR FEDERAL LAWS.

Should I receive a conditional offer of employment, I authorize Kennedy Industries to conduct any of the afore-referenced 
investigations and to submit to any a physical and/or psychological medical examination.  I further authorize any physician or entity 
conducting such medical examination to release the results of such examination to Kennedy Industries without liability for damage for 
giving it and agree to indemnify and hold harmless Kennedy Industries from any liability, claims or damages arising from same.   

I also understand that if I have a protected disability that affects my ability to do the job I seek, I may ask Kennedy Industries 
to attempt to make a reasonable accommodation for it.  I must make my request in writing to Kennedy Industries as soon as possible 
and such notice must be given no later than 182 days after the date I know or reasonably should know that accommodation is 
needed. 

I hereby give my consent for Kennedy Industries, through an authorized testing service of its choice, to collect blood, urine or 
saliva samples from me and to conduct any other necessary medical tests to determine the presence of alcohol, drugs, or controlled 
substances.  Further, I give my consent for the release of the test results and other relevant medical information to authorized 
Kennedy Industries management for appropriate review without liability for damage incurred in giving it and agree to indemnify and 
hold harmless JPHC from any liability, claims or damages arising from same.  If I am accepted for employment by Kennedy 
Industries, I hereby consent to be tested in the above manner during my employment when, in the Kennedy Industries’ judgment, 
such testing is appropriate, and I acknowledge that remaining free of illegal drug use and complying with Kennedy Industries’ 
substance abuse policy is a condition of my employment. 

I agree that any action or suit against Kennedy Industries arising out of this application, the application process and, if hired, my 
employment with Kennedy Industries, including, but not limited to, claims arising under State or Federal civil rights statutes, must be 
brought within 180 days of the event giving rise to the claims or be forever barred. I expressly waive any statute of limitation periods to 
the contrary.

If I am hired, I agree to follow the rules and regulations of Kennedy Industries.  I understand that all employees of Kennedy 
Industries are employed on an at will, indefinite basis and are subject to termination at any time, with or without prior notice, discipline 
or warning, for any or no reason.  No person other than the President of Kennedy Industries has authority to offer employment for any 
specified period or to make any contract contrary to the foregoing.  Moreover, no such agreement shall be enforceable unless it is in 
writing, pertains specifically to me, and is signed by the President. 

Date:____________________ ________________________________ 
Applicant’s Signature 

P.O. Box 930079 ٠ 4925 Holtz Drive ٠ Wixom, MI 48393 ٠ Phone (248) 684-1200٠Fax (248) 684-6011 
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DISCLOSURE AND AUTHORIZATION TO CONDUCT 
EMPLOYMENT BACKGROUND INVESTIGATION 

 

I understand that to process my application, Kennedy Industries, Inc. (“Kennedy 
Industries”), its agents, affiliates and/or assigns, may request a consumer report or 
investigative consumer report concerning my character, general reputation, personal 
characteristics, mode of living, credit worthiness and criminal record. I understand that 
my permission is required pursuant to the Fair Credit Reporting Act, 15 U.S.C. § 1681 et 
seq. to conduct such an employment background investigation. 

I,  , authorize Kennedy Industries to order a 
Consumer Report containing financial and other information about me from a consumer 
reporting agency as part of Kennedy Industries’ investigation into my application for 
employment and at any time during my employment. 

 

 
Signature:  

Date:    

 

 

DISCLOSURE STATEMENT 

I hereby acknowledge that I have read the above disclosure statement and have 
understood it. 

 

 
Signature:  

Date:    
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RECEIPT OF KENNEDY INDUSTRIES, INC. 
 EMPLOYEE HANDBOOK AND EMPLOYMENT-AT-WILL STATEMENT 
 

I hereby acknowledge that I have received and reviewed a copy of the Kennedy Industries, Inc. 
(“Kennedy Industries”) Employee Handbook, and that I understand that the Employee Handbook sets forth 
the terms and conditions of my employment as well as the duties, responsibilities and obligations of my 
employment with Kennedy Industries.  This Employee Handbook supersedes and replaces the former 
policies contained in any previous handbook.  I understand and agree that it is my responsibility to read the 
Employee Handbook and to abide by the rules, policies and standards set forth in the Employee Handbook 
and all other official written Kennedy Industries policies. 
 

I acknowledge that my employment with Kennedy Industries is not for a specified period of time 
and can be terminated at any time for any reason, with or without cause or notice, by me or by Kennedy 
Industries.  I acknowledge that no oral or written statements or representations regarding my employment 
can alter the foregoing.  I acknowledge that no manager or employee has the authority to enter into an 
employment agreement - express or implied - providing for employment on other than an at-will basis and 
that only a written agreement which includes a specific term of employment, and which is signed by the 
President of Kennedy Industries, shall bind Kennedy Industries to employ a person for any given length of 
time and then only in accordance with the provisions of the agreement.  
 

I acknowledge that, except for the policy of at-will employment, Kennedy Industries reserves the 
right to revise, delete and add to the provisions of this Employee Handbook.  All such revisions, deletions 
or additions must be in writing and must be signed by the President of Kennedy Industries.  No oral 
statements or representations can change the provisions of this Employee Handbook.  I also acknowledge 
that, except for the policy of at-will employment, terms and conditions of employment with Kennedy 
Industries may be modified at the sole discretion of Kennedy Industries, with or without cause or notice, at 
any time.  No implied contract concerning any employment-related decision, term of employment or 
condition of employment can be established by any other statement, conduct, policy or practice.  

 
I agree that, as a condition of my employment and/or continued employment, any action or suit 

against Kennedy Industries arising out of my employment with same, including, but not limited to, claims 
arising under State or Federal civil rights statutes, must be brought within 180 days of the event giving rise 
to the claims or be forever barred.  I expressly waive any statute of limitation periods to the contrary. 

 
I agree that any disputes relating to my employment with Kennedy Industries shall be governed by 

Michigan law, that the Oakland County Circuit Court of the State of Michigan shall be the court of exclusive 
jurisdiction and venue over any disputes arising out of this Agreement, that any such disputes must be 
commenced and maintained in said Circuit Court, and I expressly waive any right of removal to federal 
court pursuant to 28 U.S.C. § 1441. 
 

If I have questions regarding the content or interpretation of this Employee Handbook, I will bring 
them to the attention of the Manager of Human Resources.   
 
 I have signed this Agreement in Wixom, MI as of the date written below. 
 
       EMPLOYEE: 
 
              
       Signature 
 
              
       Print Name 
        
       Date:        
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KENNEDY INDUSTRIES, INC. 

NONDISCLOSURE AGREEMENT 

 
Kennedy Industries, Inc. (“Kennedy Industries”) and the undersigned employee (“Employee”) have agreed that 

Employee shall be privy to certain confidential and proprietary information belonging to Kennedy Industries. 
Employee acknowledges and agrees that the protection of such information is vital to the interests and success of 
Kennedy Industries. In order to protect the confidential and proprietary information of Kennedy Industries and in 
consideration of Employee’s hiring or continued employment by Kennedy Industries, Employee shall be bound by the 
following terms of this Nondisclosure Agreement (“Agreement”). 

 

1. Definition of Confidential Information. For purposes of this Agreement, “Confidential Information” shall mean all 
confidential and/or proprietary information of Kennedy Industries (“Kennedy Industries” for purposes of this 
Agreement shall include Kennedy Industries, its parent company, subsidiaries, affiliates, franchisors and all related 
parties), whether or not reduced to writing, whether or not patentable or protectable by copyright, which Employee 
receives access to, conceives or develops, in whole or in part, directly or indirectly, in connection with Kennedy 
Industries, or through use of, or access to, the facilities or resources of Kennedy Industries, including, but not limited 
to, the following: 

 

i. All Kennedy Industries current and prospective customer lists, customer information, customer 
names, customer specifications and requirements, account lists, mailing lists, marketing and 
advertising methods, research, plans and techniques; 

 

ii. All Kennedy Industries contracts, business records, accounting records, sales records, billing 
systems, inventory systems, financing and loan documents, bank records, financial records and 
statements, tax filings and records; 

 

iii. All Kennedy Industries production processes and plans, operational processes and plans, 
contemplated products and services, purchasing information, acquisition and expansion plans, as 
well as all other business plans; 

 

iv. All Kennedy Industries pricing lists and policies, cost basis formulae, markups, margins, quoting 
procedures and forms; 

 

v. All Kennedy Industries supplier, vendor, distributor and agent data, information and lists; 
 

vi. All Kennedy Industries applications, operating systems, data bases, communications and other 
computer software, all related modifications, enhancements and versions of same, and all future 
products developed or derived therefrom; 

 

vii. All Kennedy Industries source and object codes, flowcharts, algorithms, coding sheets, routines, sub-
routines, compilers, assemblers, design concepts, and related documentation and manuals; 

 

viii. All Kennedy Industries discoveries, concepts, and ideas including, without limitation, the nature and 
results of research and development activities, processes, formulas, technical data, inventions, 
computer related equipment or technology, techniques, know-how, designs, drawings and 
specifications; 

 

ix. All Kennedy Industries patent and license information; 
 

x. All Kennedy Industries employee medical records, personnel files and other individually- 
identifiable employee records or record information, except as provided in Section 2.E. herein; 

 

xi. All other materials or information related to the business or affairs of Kennedy Industries, including 
the manner in which Kennedy Industries does business; and 

 

xii. All ideas which are derived from or relate to Employee’s access to or knowledge of any of the 
materials or information described in this Agreement. 

 

The failure of Kennedy Industries to mark any Confidential Information as confidential, proprietary or 
otherwise shall not affect its status as Confidential Information. 
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2. Nondisclosure and Nonuse of Confidential Information. 
 

A. Employee acknowledges that, in and as a result of Employee’s performing Employee’s job duties 
and obligations, Employee will be making use of, acquiring, creating and/or adding to the Confidential Information 
of Kennedy Industries. 

 

B. Employee agrees that Employee shall maintain the absolute confidentiality of the Confidential 
Information and shall not at any time, either during the term of this Agreement or thereafter: 

 

i. Use or employ in any manner whatsoever any Confidential Information, except in the course of 
Employee’s employment and for the benefit of Kennedy Industries; 

 

ii. Disclose, divulge, review or communicate to any person, firm, corporation or entity whatsoever, 
directly or indirectly, any Confidential Information; 

 

iii. Make any unauthorized copies of any portion of Confidential Information; 
 

iv. Manufacture or sell any portion of any Confidential Information; 
 

v. Disassemble or reverse engineer any Confidential Information; 
 

vi. Remove or transfer any Confidential Information or any portion thereof from Kennedy Industries’ 
principal place of business, or the work location to which Employee is assigned, without the prior 
written permission of Kennedy Industries; or 

 

vii. Disclose, divulge, review or communicate to any person, firm, corporation or entity whatsoever, 
directly or indirectly, any confidential or proprietary information of Kennedy Industries’ customers. 

 

If Employee is uncertain whether any information is Confidential Information, Employee will consult with Kennedy 
Industries before making any disclosure of such information which could possibly be covered by this Agreement. 

 

C. In the event that Employee receives a valid subpoena or order of a Court of competent 
jurisdiction, or a demand from a governmental body or agency within the United States requesting the disclosure 
of Confidential Information, prior to such disclosure, Employee must immediately notify Kennedy Industries in 
writing of the request so that Kennedy Industries has the opportunity to prevent or limit such disclosure. 

 

D. Employee’s obligations under this Agreement shall survive the termination of his or her 
employment with Kennedy Industries for any reason whatsoever. The existence of any claim or cause of action of 
Employee against Company shall not constitute a defense to the enforcement by Company of the covenants set 
forth in this Agreement. 

 

E. Nothing in this Agreement is intended to interfere with or limit Employee’s Whistleblower rights or 
rights under the National Labor Relations Act, and nothing herein should be interpreted as limiting Employee’s 
right to discuss wages, hours, benefits, safety issues and other terms and/or conditions of employment, to engage 
in other concerted activities for the purpose of collective bargaining or other mutual aid or protection, or to refrain 
from engaging in such activities, or in any way limit Employee’s right to file charges with, or participate in an 
investigation by, the EEOC, FINRA or any other federal, state or local governmental agency or official, so long as 
any disclosure of Confidential Information and/or trade secrets is filed under seal. Further, Employee shall not be 
held criminally or civilly liable for the disclosure of a trade secret that is made: (i) in confidence to a federal, state, 
or local government official, directly or indirectly, or to an attorney solely for the purpose of reporting or 
investigating a suspected violation of law, or (ii) in a complaint or other document filed in a lawsuit or other 
proceeding, if such filing is made under seal. If Employee files a lawsuit for retaliation by Kennedy Industries for 
reporting a suspected violation of law, Employee may disclose the trade secret to Employee’s attorney and use 
the trade secret information in the court proceeding, if Employee files any document containing the trade secret 
under seal and does not disclose the trade secret except pursuant to court order. 

3. Ownership of Confidential Information. All Confidential Information, and any Derivative of it, whether created 
by Kennedy Industries or Employee, remains the property of Kennedy Industries and no license or other rights to 
Confidential Information is granted to Employee. For purposes of this Agreement, “Derivative” means: (i) for 
copyrightable or copyrighted material, any translation, abridgment, revision or other form in which an existing work 
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may be recast, transformed or adapted, (ii) for patentable or patented material, any improvement or enhancement 
of it; and (iii) for material which is protected by trade secret, any new material derived from existing trade secret 
material, including new material which may be protected by any of the following: copyright, patent or trade secret. 
All Confidential Information shall only be used by Employee while undertaking Employee’s job duties and 
obligations, except as noted in Section 2(E) above. All personal computers, laptops, tablets and cellphones 
provided by Kennedy Industries to Employee are the property of Kennedy Industries and all information contained 
therein, including, but not limited to, Confidential Information, is also the property of Kennedy Industries. 

 

4. Intellectual Property. Employee assigns to Company all rights, title and interest in and to all creations which 
are or may become legally protectable or recognized as forms of intellectual property rights, including all works, 
whether registerable or not, in which copyright, design right or any form of intellectual property rights may subsist, 
including, but not limited to, all innovations, inventions, improvements, marks, grants, designs, processes, 
methods, formulas, techniques, videotapes, audiotapes and computer programs (all referred to as “Intellectual 
Property"), which Employee, either solely or jointly, conceives, makes or reduces to practice during the time that 
this Agreement is in effect, which relate to or touch upon Employee’s services to Company, or any aspect of the 
business of Company, including but not limited to anything related to Confidential Information. All such 
Intellectual Property shall be the absolute property of Company. Employee shall make and maintain written 
records of and promptly and fully disclose all such Intellectual Property. During and after termination of 
Employee’s employment with Company, Employee shall perform all useful or necessary acts to assist Company, 
as it may elect, to file patent, design, mark and copyright applications in the United States and foreign countries to 
protect or maintain rights in the Intellectual Property, and also perform all useful or necessary acts to assist 
Company in any related proceedings or litigation as to such Intellectual Property. 

 

5. Return of Documents. Within 10 business days of Employee’s separation from Kennedy Industries because of 
discharge, resignation, retirement or any other reason whatsoever, Employee will return to Kennedy Industries all 
documents, lists, records and copies thereof containing Confidential Information and delete and/or destroy all 
copies of same. For purposes of this Agreement, the terms “documents,” “lists,” “records” and “copies” include all 
information fixed in any tangible medium of expression, in whatever form or format, including, but not limited to, 
written documents, emails, computer files, text messages and all other electronic media. 

 

6. Equitable and Compensatory Relief. Employee acknowledges that unauthorized disclosure or use of 
Confidential Information will cause irreparable harm and significant injury to Kennedy Industries that may be 
difficult to ascertain. Employee agrees that Kennedy Industries will have the right to (A) seek and obtain 
immediate injunctive relief to enforce the obligations under this Agreement, (B) recover its actual damages, future 
damages and whatever additional damages a court may find appropriate and/or which Kennedy Industries may be 
entitled to under law, and (C) reimbursement of its reasonable attorney fees and costs associated with its 
enforcement of this Agreement. Employee acknowledges that the existence of any claim or cause of action of 
Employee against Kennedy Industries shall not constitute a defense to the enforcement by Kennedy Industries of 
the covenants set forth herein. 

 

7. At-Will Status. This Agreement is not a contract of employment and does not alter Employee’s “at-will” status. 
 

8. Severability. The invalidity or unenforceability of any provision of this Agreement shall not affect the validity or 
enforceability of any other provisions of this Agreement, which shall remain in full force and effect. 

 

9. Miscellaneous. This Agreement constitutes the entire agreement with respect to Confidential Information and 
supersedes all prior or contemporaneous oral or written agreements concerning Confidential Information. No 
parole evidence shall govern or be used to construe or modify this Agreement. The terms of this Agreement 
cannot be waived or modified except by a written document signed by all parties. 

 

10. Governing Law. Any disputes relating to this Agreement shall be governed by Michigan law, including, but 
not limited to, interpretation, enforceability, validity and construction of this Agreement. The Oakland County 
Circuit Court of the State of Michigan shall be the court of exclusive jurisdiction and venue over any disputes 
arising out of this Agreement, any such disputes must be commenced and maintained in the said Circuit Court 
and Employee expressly waives any right of removal to federal court pursuant to 28 U.S.C. §1441. 

 

11. Acknowledgment. Employee acknowledges having read, understood and received a copy of this Agreement, 
and has signed this Agreement knowingly, voluntarily and without duress or reservation. 
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KENNEDY INDUSTRIES: EMPLOYEE: 
 
 
 

By its Authorized Representative Signature 
 
 
 

Print name 

 
 

Date:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P.O. Box 930079 ٠ 4925 Holtz Drive ٠ Wixom, MI 48393 ٠ Phone (248) 684-1200٠Fax (248) 684-6011 
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Statement of Company 

Use of motor vehicles: 

1. Only authorized personnel with a current valid driver’s license in their possession

may operate company motor vehicles.

2. While operating a company motor vehicle, the safe driving objectives are:

a. No Accidents

b. No Traffic Violations

c. No Vehicle Abuse

d. No Customer Discourtesy

e. No Riders

f. No Alcohol or Drugs

g. No Using Cell Phone Use for Email or Texting While Driving

h. Always Use Seat Belts

i. Always Lock Up Vehicle

3. All vehicle maintenance problems will be reported to the driver’s supervisor.

4. All accidents, no matter how minor, will be reported to the driver’s supervisor.

I acknowledge that I have read the above company policy and will comply with such. 

Employee Signature 

Date 



P.O. Box 930079 ٠ 4925 Holtz Drive ٠ Wixom, MI 48393 ٠ Phone (248) 684-1200٠Fax (248) 684-6011 

Authorization for Direct Deposits 

This authorizes _________________________________________________________________________________ 

(“the Company”) to send credit entries (and appropriate and adjustment entries), electronically or by any other 

commercially accepted method, to my (our) account(s) indicated below and to other accounts I (we) identify in the     

future (the “Account”). This authorizes the financial institution holding the Account to post all such entries.  

Account #1 

Account #1 Type (e.g. Checking, Savings, Loan…) ________________________________________________ 

EMPLOYEE BANK NAME BRANCH 

CITY STATE 

BANK ROUTING # (ABA#) ACCOUNT # 

AMOUNT TO DEPOSIT IN THIS ACCOUNT: ___________ % OR $____________ 

PLEASE ATTACH A VOIDED CHECK (if checking account)  

Account #2 

Account #2 Type (e.g. Checking, Savings, Loan…) ________________________________________________ 

EMPLOYEE BANK NAME BRANCH 

CITY STATE 

BANK ROUTING # (ABA#) ACCOUNT # 

AMOUNT TO DEPOSIT IN THIS ACCOUNT: ___________ % OR $____________ 

PLEASE ATTACH A VOIDED CHECK (if checking account)  

This authorization will be in effect until the Company receives a written termination notice from myself and has a 

reasonable opportunity to act on it.  

EMPLOYEE SIGNATURE EMPLOYEEE SIGNATURE 

EMPLOYEE ID# DATE 

This document must be signed by employees requesting automatic deposit of paychecks, and retained on file by employer. 

This form is for internal use only. 
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